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Dear Exhibitor

Welcome Kit

¢

11/2024

Welcome to the HKTDC Hong Kong International Optical Fair 2024. Please find the welcome

kit, which contains various essential information for your perusal.
few minutes to read through all the important circulars.

in the event.

gLz

Booth Curtain with Hooks*

Important Information — Services to Exhibitors (Appendix 1)
Move-in / out arrangement (Appendix 2)

Move-out Regulations (Appendix 3)

e-Badge for Exhibitors and Buyers (Appendix 4)

Maximise Your Exhibition Effectiveness with hktdc.com Sourcing, Click2Match & Scan2Match

Platform and the Scan2Match Most Scanned Exhibitors Campaign (Appendix 5)

Grateful if you could spend a
Thank you and wish you every success

7) Overnight Storage for Valuable Exhibits (Appendix 6)
8) Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) (Appendix 7)
9) Guide to Zones and Group Pavilions (with Booth Legend) (Appendix 8)
10)Guidance to Custom Built exhibitors for on-site usage of electricity (Appendix 9)
11)Exhibitor Alerts during on-site (Appendix 10)
12)Restriction on Custom-built Stand Height (Appendix 11)
13)Important Circulars on:
Item Circular No.
Security Security Measures Against Thefts and Losses at the Fair 1
Use of Badge 2
Exhibition Important Exhibition Regulations 3
Immigration Regulations to be Observed and Followed by 4
Exhibitors
Caution on Third Party Promotion Offers 5
Caution on Rental of Credit Card Payment Terminals 6
Internet Access at the Fair 7
Safety Regulation on the Use of Trolleys 8
Receiving Buyers at HKTDC Fair 9
Special Arrangements for Tropical Cyclones, Black 10
Rainstorm Warning & Extreme Conditions
Booth Points to Note on Custom-Built Participation 1
Construction Safety Measures on On-Site Construction / Dismantling 12
Work
~ Construction Waste and Exhibit Sample Disposal 13
Lo Booth curtain with hooks are for standard booth and premium booth exhibitors only
ERERR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |EF (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong
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Appendix 1: Important Information /| EEER

To All Exhibitors / 5 &/EZ:

Thank you for your participation in the HKTDC Hong Kong International Optical Fair 2024. In order to provide
more convenience to all participating companies, we would like to remind you of the followings:
BIZNBEERREEBEIRIRIRR 2024 - B /AR 2RASIREEZHE  ASRESE NILHE !

1.

Cluster of Servicing Facilities / #x & IRF5ER b
Fair Management Office, Sales Office, Technical Service Counter, Business Centre, Media Centre and IPR Office,

please see Appendix 1.1 for more details.
FTMEEIER - BUTRE]E « BAURMERES BP0 - FEPORMHMERRSEE  FE5RSH K11 -

Fair Management Office /| @B EE
Fair Management Offices will be set up at Room G202 at Mezzanine 2, Phase |l, HKCEC. Please proceed to
the Fair Management Office if you require any assistance from the Organiser.

TWHBMNSERNERE 2 HAEPR 2 2 G202 E - AR UEHBETIEENSES KR -

Technical Service Counter /| E& R IRIZIEE

The Technical Service Counters will start operating on 5 November from 11:00am at Hall 1E & Grand Hall. If you

have any inquiry concerning the booth facilities, please proceed to the Technical Service Counter for assistance.
o RBEERER M1 A5 BEF 1M KEGRERERE 1E RASEASEERY - AE—UIRaxRMSEH -

s HEEREORARIF B -

Fair Catalogue EE&I5T!

Fair Catalogue could be downloaded from fair website. Please check your company and product information very
carefully. In case there is any error or omission, please report to us immediately at Fair Management Office no
later than 8:00 pm on 5 November 2024.

REZSTNOR BRESHEI T8 FRILEBFAKEE LTI RERZABERN - EIREUHERZE - FR1E
FHEEMEERL  —UEESR 2024 11 A5 H N F 8 RFIESZIE -

[=]srig [w]
il

[=] s

Deposit-free Cabinet Keys /| iz & ithiEHRL
Deposit-free keys are set in the cabinets provided by us. Please leave the keys in place when you move out on
8 November 2024.

ARERT MBS ERIREHRE - FRESREAN 2024 F 11 B 8 HEFAZSRIEHAWOERN -

Transportation Worker #xT A

For identification purposes, transportation drivers/workers will be given a hand band at the entrance to the
loading dock or the marshalling area during the move-in and move-out days. After obtaining hand band for

the day, workers may re-enter the exhibition venues via other entry points on the same day. Workers without

a valid hand band will be requested to leave the venue at once.

REEREMER - BXIW/ TARRKEHaNEmRAERNEAL - BE—FHELUESA - TARSFHE RS
AATERFAEMAEARE ST - RAAWNFHNEXRSH T ASBIRAERS -

L~/ )
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Protection of Intellectual Property Rights / {Ri& A=
All exhibitors must observe Intellectual Property Rights. All infringement complaints must be reported to and
handled at the IPR Office located at Room G204 at Mezzanine 2, HKCEC (if you are approached by any
complainant at your booth, you should refer the complainant or their representative to the IPR Office); our IPR
(intellectual Property Rights) Task Force will be there to help you in accordance with our standard procedures.
To substantiate your case, please bring along relevant documents such as patent, trademark, design certificate
or original design drawings. If deemed necessary, we will arrange for our lawyer to offer legal advice on the
case. (Please refer to the Exhibitor Brief for details.)
An IPR inspection team will be appointed by the Organiser to inspect on-site products displayed by the exhibitors.
By the rules and regulations of the exhibition, the inspection team has the absolute right in asking exhibitors to
remove any exhibits which are suspected to be |nfr|ng|ng items.
SRBLAREHHERE - MATAEERS  FERNERE 2 BRI PIE 2 7 G204 = 7 MHEEMSEM
i@ F‘Hﬂi%hﬁﬁ %Dﬁh’ngE%/J\iﬂﬁzE)EE&F?‘Z%F“TFEEEE%&ER( AR ATER NBUIR LSRG
FESEBASHERENSEENSEIVESRTE) - HRAFABFEE MR HUNEMER - SFE - &
ALENAMNETRTE - THRBLHURERSHER - MEFE  FAEELHAZTRARERRUEIERR - (#
1BE SR Z Z/RE R )
EEI%HA%%EJZHE’J%Dn"iz;—fféﬂﬁd\iﬁ HRREPECESSEERER - WVENERIRARRFILNBEREZE
RBNWRBHRAERE - UZERmWME -

Prayer Room / #iiE =
Prayer room is located at Room G302 of Hall 3B entrance.
EERRIREER 3B A G302 = -

Health & Comfort Come First at Smoke-Free HKCEC |/ HEBIRIE @FEFE FEEERED

From 1 January 2006, the Hong Kong Convention and Exhibition Centre will become a smoke-free venue. This
is in line with best international practices and the wishes of visitors and event participants. It also reflects the
venue management’s commitment to providing a comfortable, health-conscious environment at the world-class
facility.

12006 F1 5 1 HEREEEZREDLOHEANRILIRE - EEEE@@@%'#‘%%EE C WIRESEA T RERE
EFFK - ARMBERERPOEBRATRNAEEE R —RNWRER R T —EREFEEERZIRD -

Protect the Environment, Reduce Wastage /| {R:EIRIE - B/ B

To protect the environment and encourage collection of recyclable materials, you are advised to minimise

publicity materials printed and use recycled papers. In addition, the Organiser will set up waste separation bins

to collect recyclable materials.

ﬁéfﬁaiﬁ{ Ri& - WEIOWEE  ASHFZESSEASSRVINRHEBER  UXHABEM - B - KENMRIEA
B RO - MNeEwmR - BIREE -

Fire Emergency Procedures | X 534 LR
If you detect fire or smoke /= XK Z L1255
Activate the nearest fire alarm station if possible and safe to do so.
EZEENT - HEBEMOZKEE
Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
UHIREMILE Qe REasth OERR)EFRKEIRS ; U 2EBAREREK
Close doors behind you.
ERASEER
Leave building by the nearest exit (emergency exits marked in green); do not use lifts.

HEmMIL BB h OERE)BERAE ;| )2 ERREX

L~/ )
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In case of fire alarm / EXZEEH

1) If you hear a fire alarm / EIEZ2KEEE
Remain alert and prepare to leave the bundlng upon hearing a fire alarm or possible announcements
over the public address system, or upon receiving instructions by HKCEC staff.
SRIKEEE  REECKESEE  BRERERERENEZRDI O LIEASNIERREAE
Continue as normal should fire alarm be discontinued.

KEEBEFILR-NEHOELS

2) If you hear a fire alarm evacuation announcement or instruction / ZEE| X EREEFIER
Leave the building via the nearest exit (emergency exits marked in green); do not use Ilfts
UBRIBEHMI L A e R h QR REXERS | U276 R7 Rk
If you encounter smoke in the stairway, use alternate exits where available.
MERBBERE - AHEMEO
Do not attempt to remove vehicles from parking garage or loading docks.
Y27y B B i B B 15 B 95 s S MR E &
Follow announcements over the public address system or instructions by HKCEC staff and/or fire/police
officials.
BREESBEERDPOTIFEABREUEMAES/ZE R RENER
Once outside building, stay clear of the building and do not return until declared safe to do so by
fire/police officials.
BFRAERE  BERXRBERIEFEZER  U2TR  BEEEMABESEAERIULZEZERALL

11. Your Valuable Suggestions Are Welcome /| EUIIRHESER

Your suggestions are valuable to us for the fair's improvement. Please complete the Questionnaire to be
distributed to all exhibitors in the morning of 8 November. Our staff will collect the completed Questionnaire in
the afternoon; or you can return it to HKTDC by mail or by fax after the Fair.

BTRUCESER  BHRROEREE ZEQEIT’EEEK S8 - BHAORIRE  EZR 11 H 8 HE FRE B
@f‘cﬁ% - BATNFHBALIEAERE MEAWE ; 2REMT AR f”ﬁ%%féﬁx—xliliz%iéﬁ%% 25 8REE

12. Move-in & Move-out of the Exhibits | [E i35 R EIE L HE

For security reason, exhibitors are required to pay special attention to their own exhibits during the move-in and
move-out period. Exhibitors are strongly advised to station at the booth until their exhibits have been moved out
by their freight forwarders. Please do not leave any exhibits unattended.

ARZIER  EEERHESHE BRIV EESEBNER - HEHE - S2RAREmBE S 2B BR -
7R EmBREENA -

13. Food & Beverages BEm/& iRl
According to the regulations of the Hong Kong Convention & Exhibition Centre, outside food and beverages are
not allowed to be taken into the exhibition venue. Exhibitors may have food and drinks at the Cafeteria inside the
exhibition Halls or at the restaurants. In order to maintain a clean and tidy exhibition environment, consumption of
food is not recommended in the booth.
REFEEERERORM  SREAGETIMREYREEASRS - MFER - AAISHEANRBENEE -
AEREBEESNEERER  SREESEERETHBUANRE -

Thank you for your attention and we wish you every success in the Fair.

R BATREMAT -

Hong Kong Trade Development Council

N=q=]
BEESERER
L~/ )
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Attachment 1.1 (34 1.1)

HKTDC Hong Kon%lnternational O;B)tical Fair 2024 - Cluster Of Servicing Facilities

BEREEEE

FAIR MANAGEMENT OFFICE Ei&iBIHEE

RIRIRE 2024 - (RS RIS

Location 324
Rm G202, 2/F, Mezzanine 2
RKEDPIE 2 - G202 =

Tel &&

2582 8958

Enquiries / assistance pertaining to your participation

REEZREBHE[RERBY

TECHNICAL SERVICE COUNTER E&:ItRIEIEE

Location 324

Inside Hall 1E (near booth 1E-D28)

T B8 1E A (3T 1E-D28)
Grand Hall (near GH-B23)
AEENR (I GH-B23)

Tel &

3720 6802

2582 1400

Enquiries concerning booth facilities / electricity

BRI NENEN

BUSINESS CENTRE E#5H i

Room G105 — Near Hall 1B
Entrance
G105 E — AEEEE 1B F99h

Tel E5E: 2582 8953
Fax No fEE: 2582 8954

Provide outgoing fax & photocopy service only

RN BEERFNARES

Please ask sender to state clearly the recipient's company
name, booth no. and whether delivery service is required
FERREEEAPREEREE 2 GIEE  BURBARERE
BEAFIE -

CUSTOMER SERVICE CENTRE E# %/

Official Air Express - by S.F.
Express (Hong Kong) Limited

IE -
HIREXEFE)BRATRM

Tel E&&E: 2929 2929
Rm G107, 1/F, Near Hall 1C Entrance
118EREE1C AO -G107 &

Freight Forwarder - Provided
by Hansen Exhibition
Forwarding Ltd.

BERE -
HEEREREARATIRM

Tel E55: 2367 2303
Rm G108, 1/F, Near Hall 1D Entrance
18R EE 1D AO - G108 =

OTHER SERVICE H{thjR#5

Exhibitor Locator System (Next to Information Counters)

SRBERMRS| RRHABES)

Hall 1CD Concourse
EEE 1CD K=

Self-Help Battery Charging Service

BB FERT

Grand Hall: Near booth GH-E04
g2 B GH-E04 &

Wireless LAN Service Support ##4R 4RSS 18

HKCEC Information Counter (Expo Drive Entrance)
BEEEEREPOLRES(EEBAOKRE)
Tel EBE: 2582-1846 / 2582-1849

Prayer Room

Room G302, 3/F, Hall 3B Entrance

HEE 3EABERE3B AL — G302 =
Cloak Room Room G103, 1/F, Hall 1A Entrance
B R 112EEERE 1A AL —G103 =

SALES OFFICE #{iT8s] &

Room G202, Mezzanine 2
REDIE2- G202 =
Grand Foyer Booth GH-R12
REEFE GH-R12 #11

Tel E&E: 2582 8958

Tel &E&E: 2582 1709

Booth reservation and general sales enquiries

BRI REBUNEHLREER

IPR OFFICE #E#NRERE
Room G204, Mezzanine 2
RKEDIE 2 - G204 =

Tel E&E: 2582 8970

Handle the IPR cases & enquiries
BEERNBEESHE

MEDIA CENTRE FiE 4 /0
Expo Drive Entrance
HEEBEAQ

Tel &E&E: 2240 5671/72
Fax BH: 3521 1705

Exhibitors are welcome to place company press kits here

BONE2REAENASMERA
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Appendix 2 Move in/out Arrangement & Use of Vehicle Permit

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (5
November) and move-out day (8 November) of the HKTDC Hong Kong International Optical Fair 2024. These
measures would be beneficial to both our valued exhibitors as well as the general public. Exhibitors are
recommended to pay attention to the details of the new arrangement as below:

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for move-in from 9:00 a.m.
on 5 November. The same will apply on the move-out day afternoon, depending on the traffic situation. Control
point will be set-up at the entrance, only the following vehicles will be allowed to enter HKCEC:

A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on the move-in
day (5 November) and throughout the exhibition period (6-8 November). The permit is only valid for use at the
specified dates and times indicated on the permit.

Under the new arrangement of Hong Kong Convention and Exhibitions Centre (HKCEC), drivers will need to
REGISTER their e-Vehicle permit via the newly launched HKCEC Marshaling App named “Go HKCEC” before
entering HKCEC loading area. Drivers have to download the newly launched “Go HKCEC” App to their mobile
phones before accessing the loading area of HKCEC. After completion of the registration, drivers can scan QR code on
the e-vehicle permits issued by the organiser via the App and obtain a ‘ticket’ and Entry QR code to enter loading area
of HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and
will be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in
printed version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA
THE APP. Once the driver has successfully registered on the app, an in-App Notification will be sent to driver when his
loading is ready for the truck with an Entry QR Code.

o HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched

P a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,
= check-in at designated locations and obtain QR code for accessing the HKCEC loading area.
“rgve ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST

obtain a ticket via this App before entering HKCEC.

e Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
(Huawei / Xiaomi / VIVO)

& App Store -— =
> Googeiy 7o

L~/ )
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/ Move-in /out Arrangement <IMPORTANT>
1. Move-in Day 5-Nov: GF Mode
2. Move-Out Day 8-Nov: GF Mode

* They are NOT required to queue up at Tsing Yi vehicle marshalling area.

DELIVERY VEHICLE ENTRY PASS
EEEMFOIR
(Vo P 208%02 | [

Types of Entry Mode (L1) H1ABC

. . Time of Entry & Remarks @& SHE & M1
Please look for remarks under “Time of Entry” on vehicle pass » (TY) 21 August 2023 0800-235%hrs;

(GF) 22 August 2023 0B00-2359hrs;
(FF) 23 August 2023 0800-235%hrs
Geofence Mode (GF) .
» Vehicle is required to get queue ticket from the App by

\ scanning the e-Vehicle permit

> Check-in outside of the restricted area e-Vehicle Permit Sample (For Ref only) /
» Drive to HKCEC with the Entry QR Code shown on the App

» Browse App tutorial and other useful

/ e “Go HKCEC” User Guide Video

information on the App

Mobile No.: 12345678

> https://www.yout > Click “Profile” App Tutoriat
[ | =
ube.com/watch? I . > Click “App Frocuontl Asked Guestions
v=brVUg74pakl k " Tutorial” and e

“Frequently AS ked Privacy Policy Statement

Logout

Questions”

\_ “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit are for loading and unloading only. No Parking is allowed. Maximum time limit is 45 minutes.
Private vehicles are not permitted to enter the loading area. Vehicles will be given a ticket with the clock-in time when
entering the HKCEC loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is limited to 15t 45-minutes.

The HKCEC will impose charges on vehicles with extended stay on 5 and 8 November. The charges are as follows:

The charges are as follows:

Every 30 mins (or part thereof)
First 45-mins (after clock in) Free
First 2 hours after 45 mins HK$100
After 2 hours & 45 mins HK$150
Each lost ticket HK$500

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle permits are not
suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading area admits vehicles of
2.2m or below only.

B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during
the move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering
HKCEC will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However,
drivers can only unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

m Hong Kong Trade Development

Remarks: According to the traffic conditions, we may
lement traffic diversions at the vicinity of HKCEC or

im
gt er traffic arrangement on the move-in and move-out

Council
ay.
EEBRB
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ZHENUSNEEEREEFEBRRER2024 - XEKR EARES ZEEH (BI11H5H ) MAElE
H (BIM11H8H ) BETHAIRELZH - UEFEHSIRZRBEERAT /3 Fﬁ&’&i‘w‘i/\i%%%ﬁﬁ@
& - FEELUNFIS -

é,ﬁ #HEREFONMABRERNEEHR L FISEEMEBEMEAET - MEZHRREERERY
BIEREN - UTERMAIZEEASRDE

B | BEREHE EWTOE

BRERE Fﬁiﬁﬁﬁﬁ"‘ SREFEE HFERERESHEI MBS A)KEEHE(M1 B6 HE8 H)
EANTEERREPLZKEE - IR ABARETOELIEE 2 B RERE -

REFEZREREDP LONENZA IARSH/EEGEEANNSRA IRAT N H ZRRES
%’f%%ﬁ%%%‘tlmﬁ%?ﬁﬁﬁnﬂ SREBRILFRERAEN FEEEMNEURHBEFIRERBETEL
R4S - NS EMAEE % Ko AFEERREP L ZEIHE

SRAOEXNEWMFUEREARFRERAEDN 'ERNES , L2EKAR - E'%tﬂ‘l?ea¥$ A
LR 4 (QR Code)li REEEEAIS - SREFREBEMBITERRNIEEHRAEH—R - iR
xﬁZ (*ﬁDEZ?Fea?EWLﬁWEﬁA% EHFEA—REAHER - Bl iﬁﬁ%E%}%ﬁﬁm—‘” R B
EERNERAEREXRBRERR— EFEE¥H&$$ML?:J*Z‘ EANHEE - ) ERCAINE B0 RBFE
EREDN LRI ERAS_#BEEEERREPL

- [EEWES, THEREL <
BEA T REFEERREPVBERESE  HEERRE PO DT T HER
Bt mmpES. (Go HKCEC) LB BRI/ MBE E WS AR  SBILERED
| EDEESHUEDHEER  RiErAECnE R RERAS 46  BAEEse
HEED L -

Fﬁﬁﬁ-ascs_)\ﬁ"?qﬂlb\—ﬁﬂ'i HARHBAYEEN R EEE - REAFTESEREPOEE
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Appendix 3  Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 3-day event to schedule and
complete their visits at HKTDC Hong Kong International Optical Fair (“the Fair”). We have received
several complaints about exhibitors who had removed all the exhibits well before the official closing
time. In order to maintain a good image of the Fair including exhibitors’ professionalism, and to
protect all exhibitors and buyers as well as their interests, move-out of exhibits is prohibited
before 5:00 p.m. on 8 November 2024. According to clause 46 in the exhibition regulation listed
on the application form — no stand or exhibits shall be dismantled or removed before the official
closing time. Our staff will conduct on-site spot-checks in the afternoon on 8 November 2024,
those exhibitors who violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Optical Fair 2024 and receives a warning
letter issued by HKTDC, the exhibitor must place a deposit (performance bond) when they apply
for the Fair 2025. The amount of the performance bond is based on exhibitor’s booth size as
follows:

Booth Area in 2025 Performance Bond Amount
6-35 sq.m. HK$5,000 / US$650
36-89 sq.m. HK$10,000 / US$1,300
90-161 sq.m. HK$20,000 / US$2,600
162 sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions
Department. Further details shall be found in the invitation letter for HKTDC Hong Kong
International Optical Fair 2025.

The application of the Fair 2025 will not be accepted if the exhibitor fails to pay the performance
bond on or before deadline.

If an exhibitor violates the rule again during the Fair 2025, full amount of the performance
bond will be forfeited. Otherwise the deposit will be returned in full after the exhibition period of
the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with
all terms and conditions. If an exhibitor fails to comply with the above rules and the violations
persist, the Organiser reserves the right to penalize such exhibitor, including but not limited to by
delaying such exhibitor’s turn in selecting a stand or the right to retain their stand for the Fair to be
held in the following year, or to cancel its entitlement to exhibit in future at the Fair.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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Appendix 4 — e-Badge for Exhibitors and Buyers

Your Smart Sourcing Companion

HOW TO GET YOUR [[2.4;[[=1R 0128 5 7:40[¢] 3
Download HKTDC

Marketplace App YYou can access the fairs
Click the e-Badge button Select your e-Badge by the e-Badge

Click "Get Exhibitor ] i f{ R

e-Badge” ] Input your name

Lagin wth your
Exhibitor Account

Mr Trey D. Counsell
ABD International Holding Limited, 0o
Hong Kong

CEC1C-C01
000000000A0AT

EXHIBITOR gadge 1/3

N/

With rapid development of mobile technology and to provide the essential tools for
Download on the

SMEs to maximise business opportunities in the digital era, the HKTDC Marketplace . App Store

App has been enhanced to upgrade buyer and exhibitor experience.. J——

Google Play

As part of this enhancement, we have launched the exhibitor e-Badge function within

For Andriod devices
the App for a seamless fairground experience while being environmental friendly. You purchased in Mainland
are highly recommended to make use of this new feature. You and your colleagues China without Google

) . Play, please download via
are required to use your own personal device to redeem your own badge through APK File

logging in the App with your company Exhibitor Account.

Please redeem your own Exhibitor e-Badge and assist your colleagues on the arrangements before the

move-in date (5 November 2024).

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and

your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can

DIRECTLY enter the fairground by showing your e-Badge upon arrival.
For more information, please visit https://eplussupport.hktdc.com/hc/en-us/sections/16520626832665-e-Badge.

L~/ ")

Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.org or contact the HK

ERBHE®B |nternational Optical Fair team for further assistance.
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Download HKTDC
Marketplace App

Login wth your
Exhibitor Account

“Login your Exhibitor Account with
your registered email.
If you forgot your password, please

use ‘forgot password’ button.

Click the e-Badge button

N Click “Get Exhibitor
| e-Badge”

Select your e-Badge

i 407 - e -

Get Exhibitior e-Badge

HKTDC Hong Kong Electronics Fair ~
(Spring Edition) 2023

000000B0N000A T
000000000000AZ

000D0CO0UD00AT

* Please note that each
device (e.g. mobile
phone) can only

redeem one badge.

You can access the fairs
by the e-Badge

Get Exhibitior e-Badge
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For more information, please visit
https://eplussupport.hktdc.com/hc/en-
us/sections/16520626832665-e-Badge
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Appendix 5: Maximise Your Exhibition Effectiveness with

hktdc.com Sourcing, Click2Match & Scan2Match Platform

A Brand-new Hybrid Model

l

| ewaaDC

| ICK £ MATCH SCAN 2 MATCH J " hktdc.com Sourcing
i l RE RES | HZARm
30+ physical | smart Business offline-to-0nline continue to
Exhibitions Matching Platforr_p Connection Ssource Beyond
l | Exhibitions
Dear Exhibitor,
A. hktdc.com Sourcing
As your subscription to has already begun on 6 October 2024, with the commencement of the

HKTDC Hong Kong International Optical Fair in November, please be reminded to upload your products to the
hktdc.com Sourcing portal so that you can grasp more opportunities to draw the buyers’ attention. We are pleased
to share to you the following tutorial video(s) on how to upload your product photos / videos.  Your product
information will be shown on the fair website from 6 October 2024 onwards which will last for 2 months until 5 Dec
2024.

The tutorial videos are available in 3 languages:

English: https://sourcingsupport.hktdc.com/hc/en-us/articles/15031116670361

Cantonese: https://sourcingsupport.hktdc.com/hc/zh-hk/articles/15031116670361

Mandarin: https://sourcingsupport.hktdc.com/hc/zh-cn/articles/15031116670361

B. Click2Match

Please also be informed that starting from 30 October 2024, exhibitors can login the platform to view
the buyers’ information and schedule appointments with them for meeting onsite or through video-conferencing
(online meetings are available during 30 October — 15 November 2024). You can also find the tutorial videos below
for the Click2Match platform below.

English: https://eplussupport.hktdc.com/hc/en-us/articles/15620327016089

Cantonese: https://eplussupport.hktdc.com/hc/zh-hk/articles/15620327016089

Mandarin: https://eplussupport.hktdc.com/hc/zh-cn/articles/15620327016089
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C. Scan2Match <Brand-new function>

SCAN2 MATCH
BES
Offline-to-Online Connection L
Jectronics o Ltd. £
sc-g21  Hond Kong Ele SCANZMATCH g o Bt .1
=5

Ime @

Eomact Parson

8 i Lse.

Sesn Eesiiizr

Continue generating sales leads during and even after the physical fair with Scan2Match! Have buyers scan your
exhibitor QR code on your booth to obtain a list of potential buyers via Click2Match and continue to connect with
them online to explore more business opportunities.

Scan2Match is a new feature of EXHIBITION+ model that enables offline-to-online connection for buyers and
exhibitors. Using the HKTDC Marketplace App, buyers can scan the QR codes of exhibitors’ booths and product
showcases, allowing them to view product / service detail, schedule meetings, add them to favourites list, view the
e-floorplan, and even chat with exhibitors and send enquiries during or after the fair to continue the sourcing
journey.

A physical foamboard printed with a unique QR code for will be pre-installed / delivered to exhibitor for
each exhibitor on or before 5 November (move-in day).

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which provides a summary of
the buyers’ profile including the buyer’s name, company, country/region and scan date. Using the Message Centre,
exhibitors can initiate a chat with the buyer to start a conversation and build business connections even after
physical fair ends.

For more information, please visit: https://eplussupport.hktdc.com/hc/en-us/articles/20414911990041-
Scan2Match-Introduction-Who-has-scanned-my-QR-Code-English-5-min-32-sec-

Sampile illustrations and recommended placement of the QR Code could be found at the Appendix to this Circular.
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I CLICK éz MATCH SCAN 2 MATCH I hitdc.com Sourcing
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30+ gE ST REERE
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B TE254AF%E8 , ( hktdc.com Sourcing )

REMERN "EEERE  ALFSEERBCER 2024 £ 10 5 6 AR - F2RBZISICERBREREL
R TERERE,  DRSIBZERMRIK  FHNEZLESKE - AERERISEBER U THHBRE - L
HBEZEBURER 7 BOEULEER - SRBNERELRREN 2024 F10 56 HE 12 8 5 HHBRA LER -
HEMER -

PITRBIEELE B 3SEADRESHSERERE
ZEE: https://sourcingsupport.hktdc.com/hc/en-us/articles/15031116670361

BB 5E: hitps://sourcingsupport.hktdc.com/hc/zh-hk/articles/15031116670361

LB https://sourcingsupport.hktdc.com/hc/zh-cn/articles/15031116670361

Z - %1% 1 ( Click2Match )
ISk - 2024 £ 10 B 30 AERMA - 2RBETLBA TELHS, FE  SECEINERER  TINEE TEHS .
AZFHNRER  RESNRSETEE B BRHAMN 2024 F 10 5 30 £ 11 B 15 BHEETRESS - UTH
WIEES  MA3BARESHSREERE

ZEEE : https://eplussupport.hktdc.com/hc/en-us/articles/15620327016089
BB 5E : https://eplussupport.hktdc.com/hc/zh-hk/articles/15620327016089

LiBEE ;- https://eplussupport.hktdc.com/hc/zh-cn/articles/15620327016089
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SCAN 2 MATCH

wE 5
& FEIAR L MmEEHiR -
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1c-B21 Hong Kend Electron

SCANZ2MATCH
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Hong Kong Blectronics Co., Ltd,
# hamiag

£ "FE5 . (Scan2Match ) FRBERBPERZEBHEERIEEME - EXEREIEREEIBUANZE
B4l REEEEE "BYHS ) KRUERERRBIETRLEE  SHEZBK -

T % . (Scan2Match ) 2 "BE+., #XMMINEE  REXNSEERHE TR LNEERE - ExROll
B A HKTDC Marketplace (BE2B % EHEFE) BAREIN - EERAMERMRIIEDIRHE Scan2Match 44 - &
REZUBHEHE - HESREREHE - B5AE B8R A8Em/ REHFACE - SEMIARNRERL
AEEETFHE -

#11 A58 (#&#EH) 2 - AERREHREAFLERBBUZE—EER _EBRTR -

RECDLUBBRESMIAE " BRMIRE L B8  1RPME (dashboard ) EMEXRMUNMEE - IFEERMS - #F -
BEXR/MMENFREEY - 535 - £RAMEP0 - REUNUESMEBER  £REERE - IUEERCREE 45K
BERRIGME -

EXEHN - 0J8E
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%E8%AA%B0O%EBG%8E %83%E6%8F %8F %E4%BA%86%E6%88%91%E7%9A%84%E4%BA%8C%E7%B6%AD %
E7%A2%BC-%E5%BB%A3%E6%9D%B1%E8%A9%B1-6%E5%88%86-42%E7%A7 %92-
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Scan2Match FAQ
Fi5 5 E RERE

Q1 Is there any recommended placement? BEZHFIGAIENS ?

Ans1 | Yes. It is recommended to place your company‘s Scan2Match QR Code at 1850mmH, facing the main
aisle(s) where feasible. If there are multiple foamboards, it is recommended to place them in
consistent areas. The recommended placement is illustrated for respective booth formats in the
Appendix for your reference.

B BRFRELTIEBNEBS _EMMANESEDEEE « Bitth 1850 2REHMF - MAZ IR
| ZEMEREZERE-RNUE - ARARRSTANERUE - F2EMEF -

Q2 Is the format of QR Code boards standardized? —#BRERIREH—H?

Ans2 | Yes. All QR Code are standardised in 210mmHx210mmW size, made of Smm foamboard.

E - AREHR RSB _MABRIRZRTS 210 2KE x 210 2REBH 5 EXREMNAEEANR - 58
EHmBALIESRBETHM -

Q3 What should | do if the QR Code broken / missing? _#WSiR1IEER / BEREER ?

Ans3 | Please provide your booth number and contact information to our Sales Representative for reprint and
pick up at the FMO.

MFBEED - BIREBOITEN - MG EZFHBNEEZNRUERFDIRLHEE KRB - REUHESE
HIEBIMSE -

Q4 How long does a reprint take? FEEIFIFZ/IDK ?

Ans4 | Please expect the reprint of QR Code would be ready on or before noon the next day.
BERNEXXFHPFA -
Q5 What is Scan2Match? #BiESEEE ?

Ans5 | The Scan2Match QR Code is provided for buyers to scan and access your Company’s (Exhibitor’s)
own profile page via the Marketplace APP. For more information, please visit the Scan2Match
webpage https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.

RS M HASALBEB Marketplace APP FHHIFH SEATNEERH - FREZ - FHIAER
B2 488 https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match (Z)

3§ https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match (&) -
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Scan2Match QR Code lllustration / Recommended Placement
F{%155 1 (Scan2Match) — 4 iER R Z 3L &5 5

Scan2Match QR Code Sample "1F%#E5 1 (Scan2Match) — # B E RIRIEA

Standard Booth / Brand Name Gallery / EXRES | SR BRES
Premium Booth -
Material: L e .
- 210mmH x 210mmW 5mm thick Foamboard, | * 210Z%K®E x210 2XRE, 5 2KE Z#ER
with double-sided and removable tape on the i, EEGBEHEJBREBRL
top and bottom of the back side

= e .
Recommended Placement: Em%mi\j%"\ NV -
+ 1850mmH on the Left & Corner Poles / « RAMNERSEMTEE - B 1850 ERSH

Structures, facing the main aisle(s) oJ{TEENA

Custom-built Participation (Raw Space) SRR (R

Material: M-

o 210mmH x 210mmW 5mm thick Foamboard, o e e el .
with double-sided and removable tape on the « 2102KE x 210 BT, 5 BRE ZHERE

top and bottom of the back side , EEMBEEJPREBAL

R.ec1o SrEE)nrr?rr:m‘ljiegyZI-T:\?eT?:;i.ng the main aisle(s), EHERTIE: . N o
and/or at the main entrance, reception table SRR REHM[EREE - BHE - Bt 1850 2XKE
MolfTEE A
Sample:
R
Front: Back:
Al t&:
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Scan2Match QR Code Recommended Placement
%155 1 (Scan2Match) — SR RIREZERUIE

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the main aisle(s).
AREREEEOEREE ZAHE - Bt 1850 2K ZO1TEHEMA -

ScanZMatch QR Code Foamboard recommended placement
D "7 5 4 (Scan2Match) —#t i/ &z /mrvE

Standard Booth {Z¥E&S

Brand Name Gallery & h% [E§

ffffffii o~
BRAND NAME
BTH NUM HK BTH NUM
" _
G
@
ENa
EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel 8 &% (852) 2584 4333
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SCAN2

Join the Most Scanned Exhibitors Campaign and
Boost Your Business

= & 5

“‘Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model,
enabling buyers to stay connected with exhibitors online, allowing the sourcing journey to
continue even after the fair period. To foster even stronger business connections between
buyers and exhibitors, the “Most Scanned Exhibitors” campaign will be launched during Hong
Kong International Optical Fair to drive greater adoption and utilisation of the Scan2Match
service.

~\

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to
scan them so that you can stay connected with the buyers even after the fair. The top 5
exhibitors with the most accumulated scans will enjoy FREE EXPOSURE daily* to highlight their
achievements. The leaderboard will be displayed on digital screens, as well as on physical
printed leaderboards located in various halls of the fairground. Additionally, it will be featured on
our social media channels. Don't miss this chance to boost your exposure and business
potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than
once, it will only be counted as one scan. No campaign activities will be held on the last day of the fairs.

L~/ ")
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SCAN 2
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{155 . (Scan2Match ), & "EE+ , S LB THSEEEANEETE Y —  EEXELD
TR ERBREHE  IFCERESRNUEBRBIR - AT REERNRE  BEER
WEBKE  "EXERFHNSRE ) B CEBERRRERET  UHHEZERFER '’
W5 1 R -

X

/! EXHIBITION,

seamy

PELECNRALER "FB5 ) N _#%  SBERRE  AEREIZLERE - S0
BHEEZRRGHE - ZFINERREREEZNE S ZR2REREBRESREEGHKE - 2K
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Appendix 6  Overnight Storage for Valuable Exhibits

To facilitate storage of precious exhibits at night from 5-7 November 2024, the Organiser will
offer free of charge exhibitors’ overnight storage facility arrangement.

Format

A strong room will be arranged at Room G106 at Hall 1C Entrance. Exhibitors should place
their exhibits inside locked container boxes before putting their exhibits in the strong room.
Each exhibitor will be assigned a designated area in the strong room for putting the container.
Exhibitors can only deposit their containers in the designated area.

Cost

Use of the strong room is free. However, the area allocated for each exhibitor will be subject to
the availability of space.

To Apply
https://hkopticalfair.hktdc.com/pdf/2024/Order Forms/13.pdf

Deposit & Withdrawal Procedure
All exhibitors should conduct the deposit and withdrawal themselves under the escort of security
guards.

Operating Hours

Date Withdrawal Deposit

5 November - 4:00pm — 7:30pm
6 November 8:30am — 9:30am 6:30pm — 7:30pm
7 November 8:30am — 9:30am 6:30pm — 7:30pm
8 November 8:30am — 9:30am ---

* The strong room will be closed during day time and exhibitors must remove all their valuable
exhibits from the strong room before 9:30am.

Exhibitors’ Responsibility

All exhibitors using this storage facility should be reminded that they should take up all the risks,
including loss and damage to their merchandise, resulting from storing any of their belongings in
the strong room. Exhibitors are advised to take out insurance coverage on their merchandise
throughout the exhibition, including the overnight storage period.

Hong Kong Trade Development Council
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Appendix 7
Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
‘our” or “us”), the statutory body promoting Hong Kong'’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor’s Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees
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(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC'’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
question of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.
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Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(ii) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or
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manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PON~

i

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[hitp://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.
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B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

A. Oiriginal or certified copy of a Certificate of Substantive Examination in
Hong Kong;

B. Original or certified copy of a request for substantive examination filed
with the Hong Kong Registrar of Patents, together with a written
confirmation that the request has not yet been determined, rejected or
terminated; or

C. Original or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

3. A written opinion from following individual(s) that the Hong Kong patent is valid and
infringed by the display of the Exhibitor’s product or material in dispute during the
Fair with clear and specific reference to the alleged infringing product in question:

A. A certified or registered patent agent or attorney so certified or registered
in a jurisdiction outside Hong Kong and providing patent agency services
in Hong Kong; and/or

B. Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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Appendix 9 Guidance to Custom Built exhibitors for on-site usage of electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The
official contractor will not provide installation and connection services for these items.

Total power consumption shall not exceed the current specified. In case of overload, the Organiser
reserves the right to suspend the electricity supply until the problem is rectified by the exhibitor
concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to provide
by 2200 hrs on the last move-in day will result in suspension of electricity supply throughout the fair period.
The employer of the electrician shall be liable for any damages caused if the electrician fails to comply
with the above requirements.

It is important that custom built exhibitor should take full responsibility of turning off main switch of the
booth after fair closes every day. For safety and energy-saving purposes, the respective contractor
will be asked to come back to the fair ground for turning off main switch if it is found still on in the empty
booth. The organiser will not be responsible for any loss subsequently caused by turning off the booth
main switch if the responsible contractor is not accessible.

Exhibition Services, HKTDC

B 4 9 BRERBEIEEE -RSERAENESI

HESREVEARERBESRIA - AEARGHATRRELREREE P HELREMEANORT
BREBAS -

SREAPFEHHERATEREBBCFFLAREE - WEATER - EMEEEEIARLEHRER
BRZRARKEENLE -
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
EA R E S B N 3R Email & & exhibitions@hktdc.org www. hktdc.com
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Appendix 10 Exhibitor Alerts during on-site
B4 10 SREBIRGT=SA

Electricity Supply E/1{#fE

Exhibitor should check which type of socket you have ordered including those
standard socket included in the booth provided by organizer (if any) and its
power limitation. Each socket can connect one electrical appliance only.
The fuse will be broken if electricity consumption exceeds the power supply
limit. HKD50 will be charged for each fuse re-installation. No multi-plug
or extension cord are allowed to be connected to the socket. HKTDC
reserves the right to suspend the electricity supply until the problem is
rectified by the exhibitor concerned.

SREFEEENTEAIRERBEWER) ZENHEHRSE
g B REEESBEREBELR  URRAHKE—FFZEH 17
BREE  URfRB&EHE  RESENZXEFRRENERRSER
Etnm SERBUZREELLZKERMBBEIHER  — KRB
BRRELRILHERINEZAFSEARBE EHENRIE -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug

"| and in compliance with the electrical safety requirements (as shown in the

picture).

S REFACERARLACRAS A EN T2 A BN WEE
B R) -

For those exhibitors who ordered lighting connections only, please contact the

\ “Technical Services Counter” for power supply once your lightings are
\ / installed. The exhibitors shall be solely responsible for any consequences
-~ < caused by the electrical appliances they bring to the fair. Please do not
- == | exceed the power supply limit.
\ /
- SRBECHBENERARB (KETESTRLEEEREHA)
b4 EENTZKEEE BHE&ESE 2 "BURKKRTE" UEZH
BENER SERARYBTET ZESHMASIIBRZEWERE
EFFAEE B BETH -
BREERRE
83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tel B5E (852) 1830 668

Tseung Kwan O, Kowloon, Hong Kong

Fax {8 H (852) 2824 0249

EENERERGTRITHNEB 3% Email # hktdc@hktdc.org
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Fair System & Furniture {14518 KX &

No tapes, nails, fixtures, removals or modifications of any kind are allowed to
be applied to the official booth structure. No additional booth fitting
(including exhibitor’'s own shelves), structure, lighting, display,
decoration items or exhibits can be attached, by any means, to the
aluminum profile or structure or panels or fascia of the booth. Please
request for booth modifications at our Technical Services Counter ONLY.
Exhibitors are liable to any damage caused to their booth fixtures and fittings
at the fair.

BUEBASEEFEUERAZFE  XESIRMEGTRA - 7N
AGHEREUE ¥ EeNBRAGBAERI LT RZE EHAR

EMEAAXMMNMETEINREEE(EEEREER) &8 &
B -B®im KHYPHEMRS -  NFFLNH - FREURMR

2z
R

BafFREBHE
BREEREE -

- REBUMRSARENEIOUEREAHSE

Each square metre of wooden shelf and cabinet top can only support weight
under 3kg. Hanging objects from ceiling beams and system panels are
prohibited. For safety reasons, standing on the table, chairs, cabinet tops or
showcase tops, etc. are strictly prohibited.

BRABRAMBEAREREABR=2FZYH - XIE&ER K EUERE
REGEME D -
ERZEEH BREUERT B  tiEsRR~ESE -

The exhibitor undertakes to indemnify the Organiser from any claims caused by their decoration /
construction works done to the shell scheme.

ZEBRE

HREOEESEERZ #Z2EREa LMEMSINNWRE - TMEEHRERSE -

The exhibitor is recommended to take out insurance policies to cover itself against all potential
liabilities. The exhibitor shall be solely responsible for death, injury, damages or any consequences
in relation to the violation of any of the above guidelines.

12
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T ABBE-

ERERR

83 Chun Yat Street, Tseung Kwan O Industrial Estate,

Tseung Kwan O, Kowloon, Hong Kong
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Appendix 11 — Restriction on Custom-built Stand Height

In response to rising environmental and safety concerns, Hong Kong Trade Development Council
will lower the maximum height of single-deck custom-built booths in all its fairs with details below:

1. Until 30 April 2023, based on our Exhibitors” Manual in Para 4.2.5 Height Limit, the

maximum height of single-deck custom-built booths is 4.5m (note: The booth height

limit may be lower for specific locations, please refer to exhibition manual, hall plan or

check with the following contacts).

2. Since 1 May 2023, all new designs of single-deck custom-built booths shall not exceed
the height of 4 metres (note: The booth height limit may be lower for specific locations,
please refer to exhibition manual, hall plan or check with the following contacts).

3. Basedon last circular RSC001/21 on 1 April 2021, re-used single-deck booths at “4.5m
< booth height = 5m” can be reset up until 30 April 2023.

4. Starting from 1 May 2023, re-used single-deck booths at “4m < booth height = 4.5m”
can be reset up until 30 April 2025. The booth design must remain unchanged as it was
previously submitted to HKTDC for the same show without modification. Any
amendments to original design will be treated as new design and subject to height

restriction of 4 metres.

We believe that you will support this new initiative in creating a better working environment. If
you have any queries, please contact:

Name Tel. No. Email
Mr Andrew Cheung (852) 2240 5460 andrew.mf.cheung@hktdc.org
Mr Chris Yip (852) 2240 5336 chris.cs.yip@hktdc.org

Thank you for your kind understanding and cooperation in advance.

Operation Team
Exhibition Services Department

L~/ )

EEERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
EARIHEE NEARNRESOMESS 13K Email & & exhibitions@hktdc.org www. hktdc.com
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Important Circular EE&E

Ufi

International
Euent

Security R%E

1: Security Measures Against Thefts and Losses at the Fair /| BEIf5IEEmiELT EBNRZIEIE

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’
goods and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the
foIIowmg measures and procedures:

BEBSRRB—OAERNNERZENR DR 2RENRERERNELZR - AEAVNREZZSREERN
RERBNMNZE  XEREL NINRZ IR

1. Opening Hours / #55E
Daily morning set-up time is 1 hour before the official opening time of the fair except on the first exhibition
day. The opening hours for exhibitors to enter the fairground will be as follows:
;%Eé ZREE—KI  FSLRESHZEERERSRESHMA 1 N\HATEARE  SEREEERD
—J,. .

For Exhibitors 2 For Visitors 28 A+
6-8/11/2024 (Wed - Fri 28i=F 1) 08:30 09:30

2. Reinforce Security Patrol / & {RZKiE
Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out
periods. As most past incidences of thefts and losses, although few in numbers, had occurred during the
set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.
AEBREBHE LEERK CHERBERINEAESRLER  NARLKESSEURRSERERLE
HRUTEEMBERNEZBSHRBEEINEERMERE  SERATUVARKIESES -

3. Exhibitors’ Badge /2 BiE T {E&E
Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification,
especially during set-up and move-out periods.
AEAVNHRIZESRBNE O KB 2B - AERRARKFRINSEE TIEE LB - Y
HEIMBILRERBENSD -

4. Signage fRZIET
Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

BINRMERLZIETIRBESEA - LIERNESANCLERBERRZRM -

5. Booth Curtains IE&%H &
Booth curtains for exhibition stands will be provided upon exhibitors’ check-in for retaining privacy of your
exhibits during non-opening hours.

AERZEBMEESSCFERBRHREMBRESZRY  URESRENIFFRMBENARE -

6. Overnight Storage Service /B 5 T Z IR
To facilitate exhibitors to store valuable exhibits after the fair closes each day, the Organiser provides the
free of charge Overnight Storage of Valuables service at Room G106 at Hall 1C Entrance (Please refer to
Appendix 5: Overniqht Storage for Valuable Exhibits for details).
RAOESERENEBHER LFFSBR M TIMEET REE 1C IS G106 = RUEEBHITFRE -
(FEB2RE Mt 5 EERmBEITFR )

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors
and not the Organiser. All property and goods, including without limitation all Publicity Material brought by
Exhibitors into any part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space
are brought at the Exhibitor’s risk. The Organiser does not guarantee the safety and security of such
property or goods and shall not in any way be liable or responsible for any theft, loss or damage thereof. For
the avoidance of doubt, the showcases, cabinets and other storage facilities as provided by the Organiser in
any part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space are for exhibition
purposes only. The Exhibitors are solely responsible for the safety and security of all their property or goods
stored in such showcases, cabinets and storage facilities at all times.



REBNRETEMYILRmEBERNER  RECSU LNRZER  SEKEFESSRBNGIERRESES -
SRANMEEERRRERR  LURBERMERNEZER ZEXL - IAZERBTERESMETED (BFELR
PRICEMT - REBBUKREFMN ) WYY R (EREBARKRMEAEEm ) RZSEBETRLEE - T
KB ZSBY I BNLZE RIRZAELRE - IMEARTWKRTS  BRUBRE FEURE - BRERE -
TWHRBREESMEOE D (EREARKEU - REBUNRE T ) FARENRIE - FEERETERT

Mt AERERLG - SRAREUBBEEHEFEHRREZERIE - BEERITYRENABMYINBNELE

RRZHEAEZEEE -

| Exhibitions EREZ

2: Use of Badge T {E:&82fFFH
In a bid to step up the security at the fairground, access to the venue has been tightened, only badge holders
are allowed to enter the exhibition area. Exhibitors and contractors must present valid e-badge or wear

proper badges to enter the fairground during the fair, move-in and move-out periods.

Persons under 18 will not be admitted.

REAREGHZRE - EPHRERNEHELZSABZRE - ERFAANIFEHZ AL L JELREES

5 - SRERARENE BTANETASBUREEMN TR - FORERE . ERES RS BEE
ABS -

SERBUARN 18 I EES -

3 : Important Exhibition Regulations EEZEEHA

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and
Conditions governing your participation. A Task Force comprising members of the Organiser and
Co-organisers will visit all exhibition booths to ensure strict compliance with them. .
SELRBERLHE  VABTZBERESRA - WEAREPSERAGFIIN D - HHTET - MEAAZER
WEARSHHEBAMNTERMN  BSREEHEKRFAAESRE ZEN - DIERSIERIBUNT -

1.

Displaying relevant exhibits BRSEREm

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as
stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their
display area exhibiting the appropriate product under a designated product category zone, we have the
right and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate its
participation in the Exhibition, without any recourse on our part.

ZRBARTHNER YWRERESBMEIGEMINERENIREET - RETWHEBIIRE2EABARN
RrEEERNREREBVRAR  AERINITE  ZXSEBANGENZHER  SIRILEZEE 2
EEIEERE -

Sub-letting is forbidden Z|F %%

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any
Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove all
illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its Space or
Stand at its own expenses and will also be banned from taking part in all the HKTDC trade fairs.
SREERFZEFRERBUIBUIMETFE _FREDUTMEMANE_FHLH - HEE  TPHEES
ECARZERBAREMAERE 228K EakYn (EEMEEM ) EMEERNSEN - &
HEZZEBEN  ZZRBNSHELZSNAEERNEREEY -

By way of clarification, an Exhibitor is ONLY permitted to:-

THMHEPRREE  SEBRUVEHEHREEBNUSBUNETLINES :

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or
distribute name cards of its own employee; and
BE  REIREMASEEEE RS - DRRNEGEEER @ SUKREEENER -

(ii) allow its own employee to solicit business for itself, at its Space or Stand.
BIFHEEREBERE -

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials
bearing the name of its wholly-owned subsidiary or any third party company having a formal agreement
with itself appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the
employee of such subsidiary or third party company to solicit business for such subsidiary or third party
company at its Space or Stand. Please however be reminded that you MUST first obtain the prior
written permission from us by applying in writing to us at least 3 months before the commencement of the
Exhibition if you wish to conduct the said activities for your subsidiary or any such third party company.
We will expect to receive some form of documentation confirming the relationship between you and the
relevant subsidiary or third party company before considering your application.



SEBNOEEESEBASVBUA (i) E#E- JF’E*‘JZ?&EU%E’““BH““T 7T AN 2 iH iR
MASEENER - B EDFJuu‘JZIT%&W JrJr g (i) BRFEZEMBASE - B ZFTBNENDH
MR ATV EERBEER - ESRBAVAZRS 1E“+5‘<$Pﬁﬁ“fﬁﬁﬁﬁf‘=‘/\7_JZJ:L%'_%’A\TLHJ:
USRI S S EEAﬁﬁk’*Eﬁﬂum'\—@ﬁ VIZEEA B EMEBRLPFESCERTY - WHR
REBXH - GHRZREBEBENBATNE=Z L TINEE -

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note
that any Exhibitor found to be conducting the above activities for your subsidiary or any third party
company without having obtained our prior written permission will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Please nonetheless be reminded that any of the above
activities can only take place in relation to products which fall into the same product category zone as
stated in the booth confirmation letter of the Exhibition.
FTHHEAE - RENNBEEREESEERHDPHE  HALNSEE - ﬁD?EWEE%HM%%%iEHT
SRBABEERENBASIHEUSE —EASET LAUEE - EEJH%&W’EL?EFEEE EJELEDIVEES
FHSEENS RNER - K ABERESBRAEREMANEmELNREMER

3. Receiving buyers with courtesy BEIEFEXR
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any
visitors solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to
their booths. Exhibitors are thus requested to welcome visitors that are qualified and admitted by the
Organiser. In case of non-compliance with the regulation, the exhibitor’s future participation right may be
affected.
RBEFBXRRS  SEBABARERSEHENMR - BEIZEAFRIIENEMEERMEYSBERMN
KR EPEREEEEALTIEEUSE Bt - ASHAEISEAHMBAERABSEMNESSHNAL
BRI - REASEHESHEHNEAEASERMFLERTRZIRS:  MEBERE  EREMEISEEH
BHNEREBBEEMTE

4 : Immigration Regulations to be Observed and Followed by Exhibitors 2 E&EEETIAERHI
Exhibitors from outside Hong Kong RE&EMUNHNEREE

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain
in Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending
meetings and conferences, etc. For the purpose of immigration control, visitors are subject to certain
conditions of stay specified in the Immigration Regulations. These conditions preclude a visitor from
taking up employment, whether paid or unpaid and he is not allowed to establish or join in any business.
Those who wish to be engaged in day-to-day business operations or investment activities in Hong Kong
will have to apply for a work permit.

RBEEBARSHBENBER  IMRIREATODREY - BY)  BXSARLESEHSERETEEE &
EREE - REALTLRBETEEBARROAANIRIE TREG - REBBERYE  RBEALTABUESEREL
1’E( LR E IR R  MASHRUESEHEIER - BREEENSHEEBEFUREEZINVAL -

WREREE TIE%E5E -

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature
of the business of the exhibition booth he/she mans and his/her activities therein. In general, if the
exhibitor’s activities are focused on promotion without engaging in retail sales, he will not need to apply
for a work permit. However, if an exhibitor from outside Hong Kong is engaged in retail sales activities, a
work permit will be required.

MEZRESMS  SREEEAFTEZPH LIFEE  RETEHREBUNEBUHELIRFEEEME -
fEARER - B “?'ﬁﬁ’]%iﬂiy?%%i@@fﬁ'ﬁx/i&ﬁ’i RItB/RERE LIFERE ; 1E“*/“<$Pﬁ’“$fﬁ’§/§
g - AR E LIFs5:E -

2.  Exhibitors from Chinese mainland FEIA#L EE
Where Chinese mainland exhibitors participating in trade fairs are concerned, it should be noted that
they must apply for exit permission from the relevant Chinese Mainland authorities. For business visits,
mainland residents have to apply to the PSB Office in their place of domicile for permission to enter
Hong Kong under the Business Visit Scheme. The PSB will issue an exit-entry permit with a business
visit endorsement to Mainland business visitors. Exhibitors from Chinese Mainland are required to meet
Hong Kong Immigration regulations as stipulated in item 1 of the above.

SNESRESHAMSRER - M\ZEI‘DUEPWi&EEE%BFﬁEEE%Hji%ﬂﬂ - ERBHIKRE - AMERAGF
REIIENALZKE - REBBRETIPFIEHNT - ALHESTRAMNBEBIREA LRBEENERRE
TREABBEL - AMSREBVARBTIU ESE1IRMMIINEBARRA -



3. Hong Kong Exhibitors EEZEHE
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths
during fair period (including move-in and move-out days), the above regulations (items 1 and 2) will also
apply.
1E”*Eﬂ$i1ﬂ/<??ﬁ7§tﬁ?ﬁk‘*aﬁﬁﬂF'ﬁ( REERAERRE)  EBADKESEAEMUREEELS
AT - EFFRBI(EE1 R218)INEEER -

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong
Kong Trade Development Council.

BEEBARRAFE  FHABEEARSEHERU (www.info.gov.hk/immd/) - ¥ R EBEAI5ERE - B
NEEEBESRRS -

5: Caution on Third Party Promotional Offers from Fair Guide / Expo Guide / Event Fair / FAIR-Guide
E/VOEEHSE =& (63 Fair Guide / Expo Guide / Event Fair / FAIR-Guide )R {i 2t EEE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Expo, Fair Guide (owned by Construct Data) for listings in its guide, digital media
promotions, etc., at the exhibitors' expense. They even put fair logos on its invitation letters to create
confusion to the exhibitors. It has also come to HKTDC's attention that another two companies under the
name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)),
Event Fair and AVRON have sent similar invitations to exhibitors inviting them to update or correct their data
with its fair directory for free listing / digital media promotion. The HKTDC would like to stress that the Fair
Expo, Fair Guide, the Expo Guide, the Event Fair and the AVRON has NO CONNECTION with the HKTDC or
any of our fairs.

5L RREFERSEE LIE%E Fair Expo / Fair Guide ( FH Construct Data Fi#H ) g - EEER DT

EEBISNETAEXNEFERE L”’:’\TEITEE HERNEEBBEETRASERMUERE  EF
HLERHAEE  BEERB/RAOBINIINZRHAT - 83F Fair Expo, Expo Guide ( B Commercial Online

Manuals S de RLde CV ( “Commercial Onl|ne Manuals” ) Fi#7 )+ Event Fair & AVRON TNa&REE &L
FUEHE  BE2ERENIEIMATERERF ZERMEBRETEZHESMEFUEANEFER - &
BEEBHR5IEEE RE: Fair Expo, Fair Guide 3% Expo Guide 3 Event Fair 3 AVRON & EE 8 Fak &
BRENRETEHEEA -

UFI, an international organisation which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial
Online Manuals and other similar guides and organisations such as Event Fair & AVRON. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the
Austrian Protective Association. Recent information suggests that Construct Data & Event Fair have shifted
its operation from Austria to Mexico and/or Slovakia.

UFl, —BRREZKEBEEFNZWEIREL  SEEEREEE/)NEG Fair Expo - Fair Guide, * Expo Guide +
Construct Data © Commercial Online Manuals %DET@“@MS’HE%*H@ 840 Event Fair ~ AVRON - UFI &R &
A HQE’A?%D?:J”:?E%%WE AR HMRG - MRS RET - Construct Data 7 & E F/ATH R F
RIEAF#HmRFHE ( Austrian Protective Assomahon) BERNERRE - FIFAEREER - Construct Data -
Event Fair & AVRON B¢ Bt 7] #8718 ELIE/F 2 = [ S /s HNE e -

It should be noted that the contents and wording of Fair Expo, Fair Guide’s and Expo Guide’s letter and order
form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair and
AVRON are related companies or are in some way connected. You should therefore exercise due diligence
and care when being approached for such invitations so as to avoid possible unwarranted and/or
unnecessary financial commitments. In order to protect your own interests, you are urged to read the
contracts (including the small print) and attachments carefully, as well as seeking legal advice, before signing
any such documents.

FA#? Fair Expo, Fair Guide & Expo Guide FN{E 4 ME] ERNR MBE T4 F 52 48[E), Construct Data, Commercial
Online Manuals, Event Fair 82 AVRON TJsE2EESER 7 /AT - B NRWESELUNOEENSREEIEZE
BEE LX%YEtHKM\%E’JEHxﬁGf* AEFETEE N EREETUEH ( RMUA/NFEIINGR ) RIMHF
ZHl - BRARBBEXGNSKERER - UREER T AR

The HKTDC does not recommend that you sign any materials that you receive from any of the above
mentioned parties including Fair Guide, Construct Data, and/or Commercial Online Manuals and/or Event Fair,
and/or AVRON. If you have mistakenly entered into contract with Construct Data and/or Commercial Online
Manuals and/or Event Fair and/or AVRON, you should notify Fair Guide, Construct Data and/or Commercial
Online Manuals and/or Event Fair and/or AVRON in writing and inform them that you dispute the validity of the
contract on the basis of mistake and/or misrepresentation. You should take legal advice as to how to respond
to any demands for payment that you might receive.


http://www.info.gov.hk/immd/

KEAREZE FEZLM# Fair Guide « Construct Data &/3 Commercial Online Manuals /2% Event Fair
K/ AVRON U B 732 - iNRE N E SRR 15T &2 Fair Guide ~ Construct Data /2 Commercial Online
ManualEvent Fair 5&/3% AVRON 311154 - B NELIEE WA Fair Guide * Construct Data &/3% Commercial
Online Manuals X/3 Event Fair 5/3% AVRON {5 E T HRA B RE 2B N BN  BESHEN -
BN EZMNOEEROEEEWAINNRERSREZERR -

For more information about UFI’'s action against Fair Expo, Fair Guide, Expo Guide, Construct Data and
AVRON, please visit http://www.ufi.org/industry-resources/warning-construct-data/.

MERERE 2525 UFI ¥ Fair Expo, Fair Guide, Expo Guide, Construct Data £ Commercial Online
Manuals FREN 2178, 2B L4 E http://www.ufi.org/industry-resources/warning-construct-data/ °

6: Caution on Rental of Credit Card Payment Terminals 2FFBERIEH ERIHEHE SR

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card payment solution
provider has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The
HKTDC would like to clarify that it has NOT appointed any payment solution providers in ALL HKTDC fairs.
To protect your own interests, you are reminded to exercise due diligence and read all contracts carefully
before appointing any service providers.
BEESURB(BEBURR)EROHBA LTI EREENNEESPREGH FRIFEHESERS F2RE B
AEEENEECHRBESHRIS R -  EEERR/FILEBEABRISBZAUERKEUE-ERHERFE
IntEE SR - WIREEFFASRBECRTAHERNRERN - BEFRE r#EER  WHRABREXHERERN
AR DUBRRE T ARSI -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong
Kong Optical Fair. Should you have any questions, please contact (852) 183 0668.
BEEUFIIREFMAESRAAGEEEELEEBRGERPBETESERE - IAEMUEE - FHE (852)
183 0668 &7 -

7: Internet Access at the Fair R AT HE

To ensure smooth Internet access during the fair period for business usage that requires stable
connection (such as website demonstration, download of multimedia files, remote access to company server,
etc.) throughout the Fair, exhibitors are advised to order a dedicated Broadband Line inside your booth,
instead of relying on the Wireless LAN service provided by HKCEC (Please refer to FORM 5.2 in the “Order
Forms”).

M ERTERESHEFTEEERB ZABERFIHFEXABRUWHETE - BX MHIHEREHBEREMR
%) AERHNEBE T E—REUNER LASKBRUEERUDER  BRkETEgRREP LRI
ERLWRE (PFERBR THBRE ) ANERE5.2) -

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for
light and casual usage by a limited humber of users simultaneously. The wireless connection may
fail or become slow and/or unstable during the fair period, and will disconnect if the connection is idle for
over 10 minutes. As a alternative to the free Wireless LAN service, broadband connection will be set up by
HKTDC in designated public areas of the Fair for free broadband connection by both exhibitors and buyers.
FERBMVWEITERPUMVMIM ZEESR LBRBRESBRNEAEZRHESRENN ERAR - AL
ERESHEEEOELIRERRN FEENERBFER  BEEGRFILABTHEEBSE 10 NiE - HE LW
REFEMNEETPL - FHBRENEEREEN —LIEEA AT MR URE AR - A2RBKEXRERS
—E%RERERFNERE -

If you encounter any problem with the Wireless LAN service onsite, please proceed to the Customer Service
counter or call the Wireless LAN Service Hotline at (852) 2582 8888 for technical support and assistance.
MBTERESHEBEEESRBESERERTZNEEXFZEZRE - FRIERB O NELRZ (852) 2582
8888 -



8: Safety Regulation on the Use of Trolley / {ERFi#EZ 2 4HH|

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when using
trolleys at the exhibition venue. All trolleys must be equipped with rubber protection borders and there must
be two accompanying staff when transporting your goods at the exhibition venue.
SRBNENEESMERFHEEXEY JA E?%HY Nz - URERERMERMA - TEFIEE
WREBMHERE - RMEBSHERFHEEZARYN  VEEARVMBLIFAERE - BREZXLZE -

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to transport
goods exceedinq the size of Im x 1m x 1m.
RBEEYREZXPRFHE LT GRIUOA  SEBAGEZREEEB 1K x1K x1KRZEY -

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using trolleys
and to follow additional safety measures. For exhibits move-in and move-out of the exhibitor venue,
exhibitors are recommended to appoint professional forwarders to provide the transportation service.
FMEEERERTRESH VBERERSREFIHERFHENEFHRIZLEEN - SRENFTRESME
BN - BREREESEERRERBEMRT -

* Please note that there will be NO trolley rental service at the fairground.
* HEEREEIRSEAR SR EHBRE -

9: Receiving Buyers at HKTDC Fair /| 2EEEGEREH

It has come to our attention that there were incidents in which some exhibitors refused to receive certain
visiting buyers at their booths, which created some disputes. The Council would like to remind all exhibitors
that, according to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any
visitors solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their
booths.

ERDREEARARENNEES - AEENZSEBERESHEEERMELRENFY  XERKIREMES
FEE - REBEFBNEKEGRS  SEBAGARERSEHENUR - BEIZEAPMIENEMERMESEE
BRfkR - EEERARA LI HBUZSE -

The Hong Kong Trade Development Council, as the fair Organiser, fully understands that a business has the
right and discretion to formulate its own business promotion strategy for certain market segments. However,
in the context of an international exhibition, and of maintaining the professional image of the exhibition and of
Hong Kong as a trade fair capital, exhibitors are requested to cooperate on the following:
FRRESTIHE FEBXRTZMAEMULASIIA#IIEEMBINGE - 2N - ARREREEZHNEIRE
(g DUAREBFAUNBRZEBNMN - AESEFISERBEABTLUNREA

1. All exhibitors should welcome visitors that are qualified and admitted by the Organiser.
HAITBERBEMNESSENALTTRRED -

2. Exhibitors should treat all visitors courteously.
BREGHBAZSEAL -

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
AR BEHENEHRA B ERMIFLIRRTS -

4. Exhibitors should not display any discriminatory messages at their booths.
AREBUANBRRNMOUGAERENIEEE -

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor
regarding the above with sufficient grounds is received, the Council will carefully review the application for
participation in future HKTDC events by that exhibitor and may have to take necessary actions.
BEMBEZREBRAGE - REABEESBEUEAHSERFRERTAZRS - MERBERE  SiYeHR
HERBHENSEPFERMTE -



10 : Special Arrangements for Tropical Cyclones, Black Rainstorm Warning & Extreme Conditions

ERE  ERBRMESH RSN N 25 E R 5k

All exhibitors are requested to note the emergency measures under the following situations. The measures
will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) Black Rainstorm
Warning Signal and Extreme Condition during HKTDC Hong Kong International Optical Fair 2024.
WRSSRBEBEELUNASRE (A" BA" ) FEERESERIBIKFER T - THEBEREBELERE
EBEIPRIRIER 2024 FR1EL 2R hlZeHE -

A. Special Arranqements for Tropical Cyclone Warning Signal

AT RRESER T 215

I. During Move-in (5 November), Move-out (8 November)

#EHM11 B 5H) - #EEH (11 58 H)

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will
continue if situation allows.

MN\EEFEE ) \SE (L) BERERESERNEERR/SHEREL - EERBERERRES
/RD#TT%%Q:E 'TT°

Il. Prior to Opening Hours

% 25 & [ AT

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before
8:30am without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.
W)\ SRFEER L 8 5 30 AU - ?ﬁ”‘*ﬂ?@*ﬁj?ﬁ%ﬁ TBEZAERT - W\SE (U L) BFER
RESERERBELEE TR LT 865 30 #AikE  RESEERERRARN -

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2pm, the fair will re-open to
the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors
will be allowed to enter the fairground for preparation one hour_after the Tropical Cyclone
Warning Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their
booths before the fair re-opens to the public.

MN\FERTRRESERNRTF 2 KEZAEE - RESRSE/ URATREE SEHRIVEM /I
BERTSEAL - BFERFAN  SEBUMUE/RATRRES ZEEHR/%—/J\H—*:% AE5E
- FRZRBRNRESERISRERLETFEREN -

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled

after 2pm.
EN\EBERRESERENTF2IBEEE0EH  EEIZSEERRN -

lll. During Opening Hours (6-8 November)
REEETHE (1MB6Z8H)

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's
opening hours, the fair will close within two hours before the signal comes into effect. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will
be requested to leave the exhibition venue as soon as possible.

EREBXRXARL)RFREREAR) \RATREESER/NEESETHELGE - THEEBRE L

FHERE  EMRESHREREMEM/NEA  TFRSSRBRSEALZREFSS -

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will
be requested to leave the exhibition venue immediately.

BEFEABERN M\ (HPL ) BAEREESERERABRLRE N EH - TRHBR IZFL
EE  EnRBEENSER  UHRSSRAASEBATUERFES -




Special Arrangements for Black Rainstorm Warning Signal
EEEMESER F2ERIRH

During Move-in (5 November), Move-out (8 November)

#iEH 11 B 5H) - #ER (11 B8 H)

. If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the

move-in and move-out procedure will continue if situation allows.

NRERRESERNEREHR/HAMERRL - EEABBEREFRERBRA Y NMEET -

Prior to Opening Hours
)

. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

MEERRESERNLT 81530 SAIRY  EESRESEHMS -

. If a Black Rainstorm Warning Signal is cancelled at or before 2pm, the fair will re-open to the

visitors two hours_after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be
allowed to enter the fairground for preparation one hour after the Black Rainstorm Warning Signal
is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

MEERRMESERN T 2 K ZAEUH ?EAM EEENESERIEM/MVSEERT
ZEAL - EERHFI N  SEBUMNEZCRNLEERIE—\RBEBEASSER - F32E
BREESEMAIRRRE TIFREAL -

. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2pm.

ERBENESERN T 2 KERE  EEDREGRRE -

During Opening Hours (6-8 Novembe)
SEETHIR (11 H6 =8 H)

If a Black Rainstorm Warning Signal is issued during the fair’s opening hours, the fair will remain
open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their
own safety.

MEERRNESERNEESETHERL  RESKEERT  TURBRUAIFLERE &
ESSRARZBATRESS HEIECENZEERIUEAL  UHEx: -

Special Arrangements for Extreme Conditions

BB T 245 Rl HE

During Move-in (5 November), Move-out (8 November)

#EEH 11 B 5H) #ER (11 B8 H)

If “Extreme Conditions” is announced during the move-in and/or move-out period, the move-in and
move-out procedure will continue if situation aIIows

W TS . RER R R/EBEER A - EEABERFRBERA O MIEET -

Prior to Opening Hours
)

If "Extreme Conditions” is announced before 8:30am, the fair will remain closed.
M "HRIRIE . REF 8IE 30 DAt - EEZ S ERRES -

If “Extreme Conditions” is cancelled at or before 2pm, the fair will re-open to the visitors two
hours after the “Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the
fairground for preparation one hour after the “Extreme Conditions” is cancelled if situation allows.
Exhibitors are reminded to return to their booths before the fair re-opens to the public.

N TR D RTF 2 B ZAE0EH  RESRERE "HiniER  BUEM/NEEERTSEAL -
EFEREFa S %?ﬁTuEFEMERJWﬁ—&ﬁ%ﬁA%%ﬁﬁ°ﬁm/?ﬁh$¥A%%
RIS RIRE| TFREAL -

The fair, however, will remain closed if “"Extreme Conditions” is cancelled after 2pm.
& THIREN ., RTF 2B RESREERE -




Ill. During Opening Hours (6-8 Novembe)
REZETHE (11H6Z8H)

1. Once the Hong Kong Government issues a “Pre-Extreme Conditions” Announcement, giving
advance notice to the public that “Extreme Conditions” will be announced during the fair's opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

SRBIMGRYE "WiRER ) REREAR "BiRiER . SREESETHE S - THHERT
Z2FEERE - ETHRESHRM/NSERE - WHERSSEBRSEALIEZRERES -

In the situation when “Extreme Conditions” is announced without a “Pre-Extreme Conditions”
Announcement, the fair will close immediately. The Organiser will broadcast such notice to
exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition
venue immediately.

M TRIRIER . EABRERE AT - TWHEBRUIZIFLERE  SEHRESAINEF - WHER
BE2RBRSEALTUARRASS -

|}

D. Other Issues
Hit XS EIE
The Organiser will make an announcement on the above special arrangements through the fair
website, social media and send the announcement to the mass media, as appropriate. Exhibitors
may call the HKTDC customer service hotline, at (852) 1830668, should they have any question
concerning the above arrangements
THREZEARETHEBRARREAMULFBRIZH - TR IBEROARREEZEAS -
BB R - o NEFELEHEEPREHNGEH - B5E © (852) 1830668 -

f&

W

Implementation of the above special arrangements may be adjusted at the time, depending on the
actual conditions. The Organiser will announce the changes, if any, as soon as possible.
FTWRE O BERRIRSER B N MAEL E2Hr - MAEEdE - EMEBIRRAHARAME -

Exhibitors are reminded to arrange insurances for their booth and or exhibits at any time including
but not limited to Black Rainstorm Warning Signal, Tropical Cyclone Warning Signal or Extreme
Condition is hosted.

SRBECARMAIEBUEETRERT  SREEREERESER  AFREESERABIKFTT
MEERRE -



|| Booth Construction #{iI{&# ||

11 : Points to Note on Custom-Built Participation {§3E2ETIEEE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented.
Please pay attention to the summary as follows. For details, please refer to section 4 of the Exhibitors’

Manual.
ARARBNERZZRYE - HENMERICER - HEZEWTN - #FHEF2R2EBFMENED
Section & 7 | ltems S
4.2 Information submission / 12X &}
Please note the deadline for submission of Custom-Built Participation Contractors’ Information
(Form 1), construction drawings, lighting distribution plan, site work deposit and insurance
copy. Otherwise, a late charge of HK$3,000 (US$400) will be charged to the Exhibitor or its
appointed contractor.
FHEAERZRAEBERNBPHRRERE—) Rt ERIREE - i Ligs - ARETREEIEN
RZXHHE - &R TWEBSOSREE/FAZEBUTEL 3,000 EIT(400 ET)HNEBRTHE -
Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance
and “Certification of <Electrical> installation, inspection & testing” (Form WR1) are also
required. NERR "#BLERIAE . - "ENRET LHRASZ J (TR WR1) RS HEBER
RERASE -
422 Site work deposit / Jfi T &%
Calculation based on HK$300/US$40 per sgqm. For two-storey construction stand, the site
work deposit is doubled. Minimum and maximum deposit amounts are HK$5,000 and
HK$75,000 respectively.
BEDBFEHAKI00 BT (40%7m ) 518 - BEREBABEBULAARERSZE - TRERE
=R 54 5,000 80K 75,000 ,%75
4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less
than HK$10 million for any single claim, unlimited in aggregate. The insurance should be
maintained in force at all times during the move-in period, exhibition period and move-out
period, i.e. 4-9 November 2024.
EEBNWABEAUN AT ETRRE - BRELUEEREADR 1,000 BB - MERBHAARNR
TERREERAIEIR - AR EIEES - REEKEIS(E1 2024 £11 H 49 H) -
424 Hall rental charges for over-time move-in and move-out.
IS RS B IS W E -
4.2.5 Maximum stand height.
BusEMRE -
426 Structural Safety Certificate and/or Structural Calculations Submission

RR "B LEREE . R/ T BUERER

Stands & temporary structures >2.5m & <4.5mH wo s;fésn;gncs)trruction
&k R NV VA= -
}%ﬁfﬁ&ﬁﬂﬂﬁ??n@#@ >2.5 7k ﬁﬁ <4.5 7k[E.| >45 %%ﬂ%@%ﬁ*ﬁ
Stages or platforms >1.1m & <1.5mH >1.1 = 1.5mH
= =) KiM<1.5 KS 2 1.5 KE
Suspended ;g:gg truss <100 kg > 100 kg
/\
R4 22 DR A S 20 B 20 4 <100 AT 2100 AFT
Self-standi k d/
e |z
Ighting ‘ow <2.5 3K >2.5 3K
B 158 s N/E IR ARG 2R5E
Verify stability of Verify stability of design drawings
Authorised Person/ design drawings & prepare structural calculations
Registered Structural Engineer | :EAREETEIAIIZEY | BIFERETEAIRE S XEIEER
(AP/RSE) should be deployed Supervise construction works at site; verify stability
after completion by issuing structural safety certificate
WT/\i/‘IFFF} EiE L iZEmE TR RERE LSRR EBLTERE
Submit design drawings to
Organiser by 25 Sep 2024 By email
7% 2024 F£ 9 A 25 HEL ZRIIER PAEBER T

B8P EP%E



https://www.hktdc.com/event/hkopticalfair/en/exhibitors-manual
https://www.hktdc.com/event/hkopticalfair/en/exhibitors-manual
https://www.hktdc.com/event/hkopticalfair/tc/exhibitors-manual

Submit by dropping into the | 1. Structural safety certificate

collection box at Technical (refer to section 4.2.6 of the Exhibitors’ Manual)
Services Counter 1. BBLEERE
by 1500 hrs on 5 Nov 2024 (FFR2HSREFME426F]
202411 B5H
N 3 BFE Z AR A

TS BRI UNEESs | 2. Fire Services certificate
(submit upon request) (refer to section 4.2.8 of the

Exhibitors’ Manual)

2. JHBhFEARE
(R TRR] (FIERESRESREATFME 428 F ]
Submit to Official Electrical Certificate of installation, inspection & testing *
Contractor by 1500 hrs on (Form WR1) (please refer to section 4.2.7)
5 Nov 2024
202411 B5H BNRETIHPS (RHEWR1)
MFIRHZAIRT (FIFESRE 427 F)
EENEED

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in
prohibition all access to the stand/suspension of electricity supply throughout the fair period.
*ARBER REBES HIE £ 10 SRR ZBREIRE/RE - TWHEBEEERZERPAZLREA
TEABBEBA/IFIEENHAE -

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites
(Safety) Regulations (Chapter 59) is applicable.
SRBRATZATBUABNEZS:  FEU2R (BEiuE (22 ) KF) 59 = -

An Authorised Person can either be a Registered Architect (AP-List I), or a Registered Structural
Engineer (AP-List ), or a Registered Building Surveyor (AP-list lll). An Authorised Person is
legally defined in the HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please
visit http://www.bd.gov.hk/english/inform/e rse 1.html.

o] AN EIERE RSN (RO ATRE1 ) sEMEE LM (MU ALRE 2) SatfMEFA
S8 (WIALREIZ) - RUALIHNERHANTEZEMIRAIE 123 = - BRI A LR
ERIREMNEM - BEEEFERE http//www.bd.gov.hk/chineseT/inform/c_rse_1.html

Documentary Proof of Fire Services Compliance / & & 18R EFIREZEE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands
(including, but not limit to, drapes, curtains, fabrics, banners, backdrops) must be
non-combustible, inherently non-flammable or durably flameproof and may be inspected by
authorised personnel of Venue Operator or the Hong Kong Government to verify compliance.
As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar
tests which may be required by the relevant legislation and regulations should be available upon
request.

REESEZENRTE  FIARERENMME (BREARNERE - FIE - 81 - &8 - A&
%) WEBIETIAMK - SESMmB MK AMM K - RESEENFTEBTEENRERD
ZRBEEEMRNERMY - MSEBEEBVRREARBN KGR - R - MERRK
TRRRE B 5 A8 B B2k i Bt $82 0L Gl BR rO AR BE ST -

Alternatively, these items shall be brought up to any of those standards by treating with a fire
retardant paint or solution acceptable to Director of Fire Services. The work shall be carried
out by a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this
effect from the Exhibitor/Contractor shall be submitted to the Organiser upon request, as

documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire
Service Installation Contractor registry, please visit

http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

SRR —AREP R E AR - B CRRS R EREEMRNMUERNTIE - WETIER
BHMREARE UEFhRE 251) LB/ ERTE - SRB/IEAEBVARTZRE  UERREE
= EEF O FB BN NEXRKMREBR - #FFEHFEHNEBHESRERE
http://www.hkfsd.gov.hk/chi/source/licensing/premises.htm#e3 - 75 E&E 4 B 3% B i it B A 2
fit - FBRE B E A E: http://www.hkfsd.gov.hk/home/chi/source/FSIC list_chi.pdf

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by
fabric (No matter partly OR fully covered), booth contractors are required to fill-in and submit
the Fabrics Testing Application Form with fabrics sample (size must be 1m x 1m). The
submission must be addressed to Venue Operator at least one month before show for fire



http://www.bd.gov.hk/english/inform/e_rse_1.html
http://www.bd.gov.hk/chineseT/inform/c_rse_1.html
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retardant and water-permeable testing. Also Certificate of Fire Services Installations and
Equipment (FS251) must be submitted on or before 3pm on exhibitor’s move-in day. (thatis 7
Nov 2023).

REESEZENRTE  WBUXTCEBEMRBE(AREHAEMAHHIR) BERRESHE
Al—E B s Z AR R B FE RS WERMEMRARNR T MEAD—RE—R)—HEXTRE
EEEEEZLUERR (ERBELUEXE ufc)JS’zTL7J<E’J,HJnfC ﬁﬁzﬁiﬁﬂiﬁd_ﬁ/ﬁ = 2023 F 11
B7B M 3RAIEEERENRE R BES(FS251) T RESE

Venue Operator has the sole right to determine the fabric test result and prohibit any parties
from installation of fabric ceiling cover on booths within the venue if this rules & regulations is
violated.

RESEZHEAMMATNERERATH T BERILER PG R ARIR AR BAIEED
EREHENETERZIFE -

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.
MBEMEH - OEBEF hkcecepc@hkcec.com L ENE (852) 2582 8888 HAREEEEE
IBEREIRHTE BH»%%%

427 Electricity / &
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical
worker together with a registered electrical contractor. “Certification of installation, inspection
& testing” (Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs
on the last move-in day, i.e. 5 November 2024.
RENEA (35406 F) BN (4R18) RO RESNEZE - BERAFEL/RBEME %Ifrz/\
BRFMEEAMEHNT WARBEREWRT1 AR 2024 F11 B 5 BFF3IBAKTAE
NEER - DIZZER -

429 Reflective Vest/Belt /| It &0\
All Licensees and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of exhibition stands or for any activities will
require wearing Reflective Vest/Belt.
FEEEEEEAERBUSHE  ETREENUERE  REOxEMEEHHOAL - —2
WRZ FRAE N °

4212 Waste Reduction and Recovery Measures / /) B4 & Bl 5
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong
Convention & Exhibition Centre has been approved as a waste producer for disposing
mercury lamps. Nine recycling bins have been placed at G/F opposite to Design Gallery, Hall
1AC loading area, Hall 3CEG loading area and Hall 5CEG loading area.
R (BEMEE ((E2EY )(—R ) RO FEEZREPLEMAIKIREERMELS -
WHRZFPOMT TREE, HEH, REE—A -CHEE ;, REE=C E - GHEELAREE
AC-E- GHEEARENECKEHEE A -

4213 Construction Industry Safety Training Certificate /| ZEEEZ 2 HIREHE
All stand fitting contractors must acquire Construction Industry Safety Training Certificates
(“Green Card”) qualifications and have it properly displayed when working at HKCEC.
HKCEC's security reserves the right to refuse entry or remove personnel for those who fail to
provide valid credentials.
NEARETIFNEZER  WAKEREELZDIIRRZIREENM (B "FLE ) WHERSEH
FRLR - B - RESEEZRZABBAEEEZALE AW;&ZEZ/\iﬁﬁE‘ﬁ?EE
Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.
WMEEAEN - olEBEE hkcecepc@hkcec.com 3 EE (852 ) 2582 8888 BIEEEERE
PO ZIEERE R G E PR A -

4214 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SEBAEARBEIENETEE -

4.2.15 Deduction of site work deposit.

it L3 2R -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer
working environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing
their participation in our future fairs, and forfeiting totally the site work deposits lodged with us.

KERE BERAER ERTEXNEBEBNEE N F LiiER  HESEELXEWITFERE - BREZSED
RAEBET HEE - ZK%HTTE%L%%%%BDZKEEl1§$¥b¥ﬂ’]?§”ﬁ I = BUORWEBIR RN TigE - DUF

}:Ev/\ o
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For queries, please feel free to contact 1A & - 75 A4S -

Mr Chris Yip Tel E5% : 2240 5336

B E Email E%8: chris.cs.yip@hktdc.org

Mr Andrew Cheung Tel E&E : 2240 5460

SRERIESE A Email E¥B: Andrew.mf.cheung@hktdc.org

12 :Safety Measures on On-Site Construction / Dismantling Work REEEENETI5ithZ 2l

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with
immediate effect, a new safety measure has been implemented. This new measure is in-line with the
relevant regulations implemented by Labor Department and Occupational Safety & Health Council.
Details are as below: -

AERREIEH LSihE:  FEERREPOVRRBESILEABEZZRERNBFRATIENITLZEHE
mixREIR - BIRAER - SFIBEN T

1) From 1 Oct 2016, the use of ladders exceeding 2 meters or above in height is strictly prohibited at the
public circulation areas (i.e. Concourse area of Hall 1, 3, 5; Harbour Road Entrance; Expo Drive Entrance;
Convention Foyer; Grand Foyer) in HKCEC. All construction/dismantling work at these areas should be
carried out by using high reach equipment (e.g. scaffolding, evaluated working platform etc...). In addition,
the scaffold shall not be used on a construction site unless the Form 5 report has been made by a
competent person. This form should be displayed in a prominent location of the scaffold (sample of the
form is attached for reference), specifying the location, the extend of the scaffold on the site and includes
a statement to the effect that the scaffold is in safe working order, strength and stability.
FH2016F1081H#E - EEEREEPONEILEAHBE (AIREE1 -3 -5KE - BEBAOD 558
AQ - SHERE KASER0E) FH2ZKEWEER - 2S5t B asiivill TR W AR B - &
7]%1?%%11?‘5%%‘%211%21% REBETMEAMRE  VEHSEBRALTRR (RBL) HE (B
MRBERUHESE ) ZRBERPRERERET - JIBPRENUERSEE - T EHBIRRRPRVERTR
BEGYHIZZ1RAE -

2) All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of the exhibition stands or for any activities will require wearing
Reflective Vest / Belt.

g EEEEE AR RBUSE  ETRERBUSZE - FREIEMEMESHNOAL  —FVHEFLER
HBILF -

3) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more

above the ground.
REEEEMME2RIU LEEM TN T AMDAREEZER -

4) If this rule is not observed, HKCEC and the Organiser will have the right to stop the relevant construction
activity immediately.
MEERE FEZZREDPOAEIWEBEEUNG IEFAERIRETENLZRE -

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If
you need further information, you may also visit the website at:

http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal Scaffolding Safety.
FEREIBRBITERRELBIAES NRENEZER  2RBMN0 LENE (EBMRLE2FA) -
#8941k : http://www.labour.gov.hk/tc/public/content2 8b.htm -

13: Construction Waste and Exhibit Sample Disposal | EBREENKREM

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development
Council’'s Trade Fair venues is strictly prohibited. Any such materials will be removed and destroyed without
further notice and the contractor or exhibitor concerned shall be liable for all expenses and costs thereby
incurred.

FEBRESEBNER  B8EMKE - EﬁI%ﬂ&E&% T BAGREUERBESRERMAREEES RS
s - EE EEEXU_%EW FItES - MEREE LSRN EREE RES - AMESITEA
FIRERNhERFAREENSEBEas -

i BERNBREREE  BLUENXIREARE -
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